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Message from the Academic Director

| am pleased to present to you our Institutional Catalog. This catalog will give you ample information about our
Institution. Beyond these pages is the dynamic learning environment we have inside our classrooms,
throughout our campus and Puerto Rico's southern region with our community clinics.
I invite you to visit our campus and see for yourself how dreams become goals.
Iris Co ones

Acgdemic Director
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HISTORY OF EMMA'S BEAUTY ACADEMY
Emma's Beauty Academy is a private institution that provides vocational education in the arts of beauty.

On April 8, 1998 the Academy was acquired by the Corporation Mar Caribe Training Center, whose president
is Jose H. Cuevas. On July 1, 1999 the National Accrediting Commission of Career Arts and Sciences
(NACCAS) awarded accreditation to the Academy.

You will find at Emma’s Beauty Academy professional outstanding teachers dedicated to teaching and the
modern equipment necessary for a complete education.

You will notice a great amount of trophies, plaques, diplomas and medals obtained by teachers from the

institution and plaques of recognition to the work done by our students in competitions. All this for the pride of
Emma's Beauty Academy and yours.

A large percentage of our graduates enjoy positions in the field of beauty in Puerto Rico and abroad. Among
the graduates from our school we have: owners of educational institutions, teachers, beauty salon owners, and
managers, directors of academies, stylists, and platform artists.

Study at Emma’s Beauty Academy and graduate proudly!
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LICENSES AND ACCREDITATIONS
Emma's Beauty Academy of Juana Diaz possesses:
* License to operate issued by the Council of Education of Puerto Rico

* Accreditation of the National Accrediting Commission of Career Arts & Sciences (NACCAS)

The addresses of our regulatory agencies are:

NACCAS

3015 Colvin Street
Alexandria, VA 22314
Fax: 703-379-2200

Council of Education of P.R.: P.O. Box 19900
San Juan, PR 00919-1900
Telephone: 787-641-7100
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MISSION
Prepare graduates for careers in the art and science of beauty in related or unrelated fields. To provide the

student with the knowledge and manual skills necessary in the field of beauty to enable them to meet the

demands of the job market and thus facilitate them to obtain employment in the beauty industry from a basic
level to a specialized level.

OBJECTIVES

Provide the students the knowledge and manual skills in the field of Cosmetology and Barbering, so they are

competent to take their licensing exams from the Examining Board of Barbers and Barbershop Stylists or
Beauty Specialists.

Maintain updated methods and techniques by constantly evaluating our curriculum.

Observe and comply with the regulations and policies established, to maintain an efficient operation of Emma’s
Beauty Academy.

Directing the students to the realization of their professional goals.

Provide them with additional resources related to beauty and motivate the students through seminars, lectures
and demonstrations, to strengthen the practical aspect of the profession with their personal aptitudes.

Emma's Beauty Academy complies with the gainful employment disclosures required by the U.S. Department
of Education. For further information please refer to www_.ebapr.com
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GUIDANCE ON THE DEMANDS OF THE PROFESSION

To be successful in the profession you have chosen, you must be aware of the following:
Have proper treatment when addressing the public

This work causes physical fatigue by working long hours standing with arms up and in constant
movement and working overtime

You will expose yourself to strong chemicals

You must practice and comply with the laws and regulations of safety, sanitation, sterilization and
current professional licenses

You will incur financial expenses during the student facet

Compensation methods (salaries) vary so that your salary can be in one of these ways:

* Fixed salary

¢ Commissions

* Basic salary pluscommissions

* Chair rental
According to statistics from the U.S. Department of Labor (www.bls.gov), these professions earn annual
income, including wages and commissions, ranging from $17,590 to a maximum of $40,490.

Keep up to date in continuing education in new trends in fashion and technology.
Maintain good ethics and professional image

You should see the following:
If you like to work with the public and follow directions
If you have artistic and manual skills
If you like to learn the latest trends in fashion and new techniques in beauty
If you do not mind working standing up
if you do not mind working overtime
If you can set goals for completing your studies
If you do not mind learning marketing and sales techniques

If none of this frightens you.... Success will be assured.
And if it were contrary, please, before starting, think about it.

Accept the challenge and enter this successful professional fieid!

Emma's Beauty Academy would like to advise students interested in taking any beauty program to take
certain factors into account before making the final decision to study beauty. After completing the

study program you must have the ability to meet both the physical requirements of the profession and
the requirements established by the employers.
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ACADEMIC CALENDAR

Interested persons may apply for admission any day of the school year calendar, Monday to Saturday. Our
calendar to start classes or programs is continuous. If there is a considerable group of applicants and the
necessary resources exist (physical and personnel), a new section is commenced.

Every time a new section begins an academic calendar is prepared, indicating the date in which each semester
should start. The holidays listed below are observed:

Month Celebration

2018

January 15 Martin Luther King

February 19 Presidents' Day

March 22 Abolition Day

March Good Thursday 29 & Friday 30 (Holy Week)
May28 Memorial Day

July4 Independence Day

July 23-26 Summer Recess

September 3 Labor Day

November 11 Veterans Day (classes are held)
November 19 - 22 Thanksgiving Recess

December 13 - January 8,2019 Christmas and New Year Recess

Emma's Beauty Academy closes due to holidays: One (1) week in Thanksgiving, three (3) weeks during
Christmas and one (1) week in July.

Note: These holidays may change.

School Hours

Emma's Beauty Academy offices are open every day of the week except Sunday and some holidays observed
by the Department of Education P.R. and the Government of Puerto Rico.

Class schedule
Daytime Section:

7:30 a.m. to 2:30 p.m. Class hours Monday through Thursday
9:00 a.m. to 9:15 a.m. Snack Break

11:30 a.m. to 12:30 p.m. Lunch Break

Evening Section:

5:00 p.m. - 10:00 p.m. Class hours Monday through Thursday
7:30 p.m. - 7:45 p.m. Snack Break

Saturday Section:

8:00 a.m. to 2:30 p.m. Class hours

11:00 a.m. to 11:30 a.m. Lunch Break

Office Hours

7:30 am - 5:00 pm Monday through Thursday

8:00 am - 5:00 pm Friday

8:00 am - 3:00 pm Saturday
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PHYSICAL FACILITIES AND EQUIPMENT
Emma's Beauty Academy has a 27,530-square-feet building that is distributed as follows:

Offices: Reception, Financial Aid Offices, Admissions Director, President, Accountant,
Admissions Officers, Academic Directors Offices and Registrar.

Rooms for: Classes and Clinical Practice (26), Library and Warehouse.

Additional Parking spaces for 500 vehicles, Activity Room, Maintenance Workshop

Facilities: and Air Conditioning units that complement the physical structure of Emma's Beauty
Academy

The Institution has the necessary equipment to prepare you in the field of beauty, such as: styling chairs,
shampoo bowls, manicure tables, practice stations with mirrors, televisions, video recorders, books, DVDs,
laptops, projectors, projection screens, internet and others.

LIBRARY

Our Institution provides students a library with a variety of journals, and texts related to different branches of
beauty, so they may enrich student knowledge acquired in their classrooms.

We have laptop, projector and program content movies, posters, and pictures illustrating the different
programs, and the most advanced continuing education journals. In addition, we have a cybernetic area.

Emma's Beauty Academy is conveniently located in the center Juana Diaz commercial area, with access to
public or private transportation.

Our Physical and Postal Addresses is:

101 Carr. 592
Juana Diaz, PR 00795

Telephone: 787-837-0303
Fax: 787-837-0333

10
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ADMISSIONS DEPARTMENT

Our Admissions Department is in charge of providing orientation regarding educational programs, costs and
employment opportunities within the beauty field to prospective students. We offer guidance pertaining to
available financial aid, as well as institutional information that can help you during your decision-making

process for enrollment with us. Following is a list of some of our institutional policies enforced by the
Admissions Department.

Admission Requirements

Readmission Policy

Admission to EMMA'S BEAUTY ACADEMY for Graduates from other programs
Transfer Student Policy

Ability to BenefitPolicy

Admission Requirements for all Programs

Complete admissionsapplication
Pay application fee (refundable only in some circumstances, please read following)

A. Any applicant who is not accepted by the institution shall be entitled to a refund of all monies paid,
upon being informed ofrejection.

B. If a student, or in the case of a minor his/her guardian, cancels enroliment and demands a refund in
writing within 3 working days of having signed the enrollment agreement, all monies paid will be refunded
within three (3) business days of cancellation date. The cancellation date will be determined by the
postmark on written notification or the date said information is delivered to the institution in person. This
clause is effective regardless whether the student has commenced or not.

C. In the case of cancellation before the start of classes but after the first three days of having signed the
agreement, the student will receive a full refund of all monies paid except for the application fee, within
three (3) business days of cancellation date. The cancellation date will be determined by the postmark on
written notification or the date said information is delivered to the institution in person.

No minimum age requirement-. As long there is evidence of a high school
Birth Certificate

Photo ID

Immunization Certification for individuals under 22 years of age.

Copy of High School Diploma or credit transcripts.

Must possess a High School Diploma or completed GED equivalency, to enroll in all programs.

Evidence of having completed the Cosmetology program prior to registering for the Master Coiffure
program, or evidence of Stylist License. Evidence of having completed a Barbering program prior to
registering for Master Barber Stylist, or evidence of Barber License.

Readmission fee in the case of readmission. (Application of Readmision)

Note:

All Programs are taught in Spanish only.

The Financial Aid Office may request additional requirements from students applying for financial
aid.

11
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Ability to Benefit (ATB) Alternative:

Students who choose this alternative are not eligible for Title IV funds (Pell, FSEOG) unless they had received
Title 1V funds prior to July 1, 2011

Graduate Admissions from other Emma's Beauty Academy Programs

Graduates from other programs from our Institution will pay the application fee to secure enroliment. Once the
student initiates the program of study, the admissions application fee will be adjudicated to this program's

payment. In addition, the graduate student is eligible to receive a discount from the total tuition cost. The
discount is as follows:

For Second program receives a 5% discount

For Third program receives 7% discount

For Fourth program 10% discount

In cases where the student discount is greater than the balance, such balance will be condoned.
This is in recognition of the student's loyalty and repeated patronage.

Emma's Beauty Academy Employees Admission Policy

The Institution provides as an added benefit for its employees, after their first anniversary of employment, of a
10% discount from the total tuition cost

Readmission Policy

Any student who previously attended Emma's Beauty Academy will complete a readmission process by
completing the form provided at the Registrar's Office and a new enroliment agreement.

In order to resume studies the student's case will be evaluated based on the clock hours he/she approved
when leaving the program. The student will be readmitted and placed in the same status of Satisfactory
Academic Progress acquired prior to the withdrawal. The student's previous approved credits will be validated.

Students who have spent more than two years away from the Institution in a credited program can apply for
credit validation, by providing information regarding their special circumstances and this will be evaluated and
considered by the Academic Director, otherwise, the student must start the program from the beginning.

The student re-entering school will pay the corresponding readmission fee prior or on his/her starting date.

If the student did not obtain Satisfactory Academic Progress and is categorized as CNA (CNA- a completed not
approved category is defined as completed the program but did not fulfill the clock hours required and/or the
passing grade) he/she will have the time period of one year to repeat the semester, as long as the Institution
has an available group for placement. if during that year, the Institution does not have a group for placement,
it will extend the time period until the next available group. The student will have to pay a readmission fee and

the credits to be repeated. If the student does not return within the established time period given, he/she will be
considered withdrawal.

In the case of a student having voluntarily or administratively withdrawn from the program for the first time, and
who wishes to apply for readmission, will have the case evaluated. If the student is readmitted by the
Institution and withdraws for a second time, the Institution will not consider readmission to any program.

Transfer Policy

The students that wish to transfer from a different institution to Emma's Beauty Academy will have their
attempted and earned hours and coursework credits evaluated from an institution that is accredited by an

12
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entity recognized by the United States' Department of Education. These students must request an official
transcript from the institution previously attended to be submitted to our Admissions Office. We can only
accept course transfers for those included in our curriculum list, for which there is an equivalent and that, have
been approved with a minimum grade average of 70%. The total number of approved hours to be accredited is
used for the purpose of determining when the allowable maximum time frame has been exhausted.

Student Right to Know Policy

Any institution that receives funds from Title IV Programs has the obligation to provide information to any
student or applicant about its retention and graduation rates. Emma's Beauty Academy, pursuant to Public
Law 101-542, known as "STUDENT RIGHT TO KNOW" report its retention and graduation rates November 30
of each year. These rates are the result of the annual report submitted to NACCAS as our accrediting agency.

Non-Discrimination Policy

The Institution admits students without regard to race, ethnic origin, color, sex, age, nationality, disability,
religion, sexual preference or political ideas, gender identity, social condition, political affiliation, being a victim
or perceived as a victim of domestic abuse, sexual aggression, or stalking, for being in the military, exmilitary,
serving or having served in the US armed forces, or by being a veteran, or any category protected by law. This
policy of nondiscrimination also applies in considering candidates for employment in the institution.

In that sense, all students have the same rights and privileges to participate in programs and activities available
to students.

Any individual that applies for work or study and believes that they have been object of discrimination under

any of the circumstances previously described, can present a formal written complaint before the President's
Committee.

Policy of Institution Free of Drugs and Alcohol

Emma's Beauty Academy, as a post-secondary institution and as part of its institutional policy, seeks to
maintain a school environment free of drugs and alcohol.

The Institution has established and maintains a prevention program of drugs and / or alcohol informing and
guiding students and employees about the dangers of these substances, the legal implications for its use,
sales and possession, and the penalty of loss of eligibility for student financial assistance funds from Title IV
Federal Programs in cases of students convicted or found in use, possession or sales of drugs within
institutional premises. As an institutional norm, possession, consumption or sale of alcoholic beverages on the

premises of the Institution is also prohibited, as well as to attend under the influence of alcohol and/or drugs,
which is applicable to both students and employees.

Effective December 1, 2011-The Academy authorizes the Puerto Rico Police, the Federal Bureau of
Investigations {FBI) and/or any government security agency, to use all mechanisms which they determine
necessary to ensure a drug-free environment in Emma's Beauty Academy. These include, but are not limited
to undercover agents, use of k-9 dogs, etc.

Student Bill of Rights

The fundamental right of every student at Emma's Beauty Academy is to get educated and enjoy an education that

fosters the full development of their personality, the scope of occupational skills in those professions they have
selected and the strengthening of human rights.

Every student has the right to:

1. Be treated with the respect that every human being deserves.

13
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Receive a high- quality education that allows them to obtain a preparation in the area of beauty.
Receive training in an educational and safe environment.

Request and receive information on the financial aid available, as well as other information related to the
financial area.

Request from the beginning of the admission process all the support services available for students with
special needs.

Reasonable accommodation according to their needs, as established in Law 51-1996.
That the teachers present and discuss the units at the beginning of each term.
Receive academic support according to their need.

Receive instructional material for a course in which the teacher has been absent.

Express freely their ideas and opinions, as well as disagree with those of their
educators, as long as it is done within a framework of respect.

Receive grades based on academic achievement and compliance with the hours required to pass the course.

Receive a fair evaluation of their academic work by their professors and in accordance with the criteria
established in a rubrics system.

Be evaluated through written exams, oral exams, projects, reports or any other
another modality

Know the results of the exams and tests to which they are submitted, within a reasonable period of time,
preferably no longer than a week.

Examine and review the work that is required, duly corrected and marked.

Request a review of the grades obtained with the professor or before the
Academic Director if the request by the professor was not attended.

Meet with the professors outside of the classroom, in hours previously
coordinated, to clarify doubts and request guidance in related matters
of the units and their difficulties. The student and the professor will examine
any aspect of the academic unit under study at a mutual level of respect and
responsibility

Carry out activities that promote their integral development with the approval of the Academic Office or Office
of the Dean of Students.

Participate in activities organized in the Institution in which personal and professional development is

promoted, their leadership skills, planning and creativity in social interaction with their fellow students and the
community.

To be notified of any action against them regarding the deviation or non-compliance of policies or institutional
norms, the evidence on which they are based, and to be given the opportunity to present their version of the
facts.

Any information regarding the student's file, will be available only for the use of people authorized by Emma's

Beauty Academy. Out of this will have to be with the consent of the student or by court order (Supine). See
FERPA Law.

14
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22. Receive a diploma and credentials in accordance with the programs and whose general average is 70% (2.00
points) or more and complete the hours required in the program. This will be subject to having up to date
academic, administrative and financial commitments to the institution.

Reference: “The Student Rights Charter" Act No. 195 of August 22, 2012, as amended

Passport to Post-secondary Institutions Act (Law 250-2012)

Emma's Beauty Academy is committed to offering equal opportunities to all individuals who are part of or interested
in being part of their student community. Likewise, recognizes the importance of maximizing the potential of it's
students and preparing them for the beauty industry for which it recognizes and complies with its obligations under
the Americans with Disabilities Act of 1990 (ADA Law), the Rehabilitation Act of 1973, Law 250 of 2012 called the
Reasonable Accommodation Post-Secondary Passport Act and other laws applicable to people with disabilities.

Our Institution does not exclude participation, deny benefits, or discriminate against any person by age, race, color,
sex, sexual orientation, gender identity, national origin, disability, social condition, political affiliation, political or
religious ideas, for being a victim or be perceived as a victim of domestic violence, sexual assault or stalking or being
military, ex-military, serving or having served in the United States Armed Forces or for being a veteran

or any other category protected by law.

Procedure for Reasonable Accommodation
Emma's beauty Academy establishes the procedure for requesting reasonable accommodation services in
accordance with the Family Educational Rights and Privacy Act (FERPA), among others, and the Institution will
ensure that all the data of students with disabilities are handled confidentially.

1. Respects the independence, rights and dignity of students with disabilities, therefore, self-identification and
/ or requesting reasonable accommodations is totally voluntary.

2. The reasonable accommodation can be processed at any time during the academic term, but it is
recommended that it be done at the beginning of it.

3. The Student will request and provide the required documents to their Vocational Rehabilitation Counselor or
Technician.

4. The rehabilitation counselor, professional counselor or designee will write the reasonable accommodation
letter.

5. The student will be responsible for delivering the accommodation letter reasonable to the Academic
Director.

6. The accommodations that will be provided will be discussed with the student.

7. The accommodation will be effective once the professor receives the reasonable accommodation letter.

@

The professor is responsible for complying with the student's reasonable accommodations.

©

Any doubt, question or situation with reasonable accommodation, the student should visit the Office of the
Academic Director.

Any applicant who is interested in being admitted to Emma's Beauty Academy must meet the admission requirements
of the program they wish to enter and apply for admission under the regular process established in
the institution.

After having applied under the regular process of admission and
having received from the Office of Admissions the regular application for admission, the student with a disability will

16



Emma’s Beauty Academy Institutional Catalog January 1, 2018

have access to the extended admission process, required of post-secondary institutions under Act 250 of Post-
Secondary Passport for Reasonable Accommodation.

Procedure to Request Extended Admission

The extended admission is established in compliance with Act No. 250 of 2012, the Reasonable Accommodation
Post-Secondary Passport Act. Extended admission is a system to expand the regular admissions process, in such a
way that the university academic potential of the person with disabilities can be identified for admission. The
extended admission process will use as a basis the Reasonable Accommodation Post-secondary Passport or in its
absence the last Individualized Educational Program (PEI), (public and private institutions) of the student and / or
updated documentation that shows that its academic record does not reflect exactly his abilities to be successful.

Process to File Complaints

For the filing of complaints, the student must go to the Office of the Dean's Office or may visit the Academic Director
to be oriented in relation to procedure for filing them. This will be attended according to the Procedure for the
investigation of complaints, established in the Institution.

Self-Medication Policy for Patients Students with Asthma
Every student has the right to self-administration of medications for treatment of asthma condition. The
Institution reserves the right to require a medical certificate, justifying the use of controlied medications on
campus.
Procedural Policy Aimed at Allowing Students to
Administer Their Own Asthma Medications

For a student, under twenty-one (21) years of age and an asthma patient, to be able to self-administer the
medications for the treatment of the referred iliness in the facilities of Emma's Beauty Academy, the following
requirements and procedures must be met:

1. Submit a written authorization signed by a duly licensed medical doctor, certifying that the student has been
diagnosed with asthma and is able to self-administer the prescribed medications for the treatment of the referred
disease.

2. The written authorization must also contain verification by the student's physician that the student has
demonstrated ability to administer asthma medications safely and effectively, and that the student understands that
if the symptoms do not improve once the medication is administered, he/she must go to the Academic Director or
the Dean of Students.

3. The written authorization must also be signed by the parent or guardian of the student, and must include the
expressed permission of the parent or guardian that the staff of the Institution can provide or procure, as the case
may be, emergency treatment to the student.

4. Medications must be in the original container, labeled with the prescription.

5. The parent or guardian of the student shall be required to submit a written document under which Emma's Beauty
Academy and its employees are relieved of all responsibility for their intervention or supervision of the student that
administers the asthma medication.

6. If the student requires respiratory therapy, the student will bring their equipment for therapy.

7. The student will notify the Academic Director or Dean of Student of their interest in providing the therapy.

8. The Institution will provide the area to administer the treatment in office number seventeen (17).

9. Information related to the medical condition of the student must comply with the provisions of the federal law

known as “"Family Education Rights and Privacy Act of 1974", as amended, 20 USC § 1232g, which regulates the
disclosure of information contained in the student records.

The Academic Director of the institution and the Office of the Dean of Students will be responsible for supervising
the implementation of this protocol.

Policy and Protocol for Students with Diabetes Type 1 and Type 2

This protocol is based on Law No. 199 of December 4, 2015, which establishes “the protocol to be followed in
schools to attend, manage, treat and guarantee reasonable and adequate accommodation for elementary, middle
and high school students, who are patients of Type 1 and Type 2 Diabetes: establishes the Public Policy of the
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Commonwealth of Puerto Rico to prohibit discrimination based on the medical condition of these students; and for
related purposes”.

Diabetes Management Plan

1. Submit a written authorization signed by a duly licensed medical doctor, certifying that the student has been
diagnosed with Diabetes and is qualified to self-administer the prescribed medications for the treatment of the
referred disease.
2. The doctor will provide the Diabetes Medical Management Plan, a plan written by the health provider
(Endocrinologist and Pediatric Diabetologist or Endocrinologist) that serves the student with type 1 and type 2
diabetes, in which the medical treatment related to diabetes is described. type 1 and type 2 diabetes and the needs
of the student.
3. Students will provide the Academic Director or Dean of Student with a copy of the Diabetes Medical Management
Plan, which will include written instructions from the health provider, regarding, but not limited to:

(a) Self-management level of the student in relation to glucose monitoring and insulin administration;

(b) desired levels of glucose;

(c) glucose monitoring schedules;

(d) insulin administration schedules and the dose required;

(e) basal and bolus doses, if the student is a patient who uses a pump

of insulin;

(f) scheduie and instructions for snacks, meals and physical education;

(g) symptoms and treatment of low or high glucose levels; and

(h) administration of glucagon in case of emergency.

4. The written authorization must also contain verification by the student's physician that the student has
demonstrated ability to administer the medication safely and effectively, and that the student understands that if the
symptoms do not improve once the student administers the medication, he/she should go to the Academic Director
or the Dean of Students to activate 911 if necessary.

5. The student who requests an adequate and safe place to store the supplies (Insulin) will have a place available for

this purpose.

6. Medications must be in the original container, labeled with the prescription.

7. The parent or guardian of the student shall be required to provide a written document under which Emma's
Beauty Academy and its employees are relieved of all responsibility for their intervention or supervision with the
student's management of the medication.

8. Access to bathroom and water: It will be established that the student will be allowed to drink water and go to the
bathroom, without restriction.

9. School Work and Exams: Any reasonable accommodation necessary for the student's good perfarmance in the
classroom and not limited by his or her condition will be established, but not limited to. It will be established that
of the student having high or low glucose levels, as provided in the PMMD, before or during an exam, short test,
oral report or other test method that requires the student to concentrate, the same will be replenished. at another
time, without punishing the student. If the student must take a break to monitor their glucose, drink water, snack
or go to the bathroom, they will be given additional time, without any sanction. From the student losing any class,
instructions or material given in class due to his condition, the professor will replace it, without any sanction. If the
student having absences or delays related to his condition, he will not be sanctioned.

10. Information related to the medical condition of the student shall comply with the provisions of the federal law
known as "Family Education Rights and Privacy Act of 1974", as amended, 20 USC § 1232g, which regulates the
disclosure of information contained in the student records.

11. In case the student is a minor, communication will be established with the parents, guardians or tutors where
any emergency situation will be communicated.
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In Case of Emergency

The student or person suffering from fainting because of their diabetes condition and has the following symptoms:

Immediately notify the Dean of Student or the Academic Director (trained personnel) to handle the situation.

The trained staff provides the necessary assistance to the student. In case to be necessary, the Emergency
Management System (911) is called.

Emergency Management will have control of the situation and the trained personnel of Emma's Beauty Academy will
take the basic information of the paramedics, the ambulance identification number and where the patient will be
taken.

The trained management staff notifies the parents or contact person of the student's status immediately.

The trained personnel will prepare a report with the details of the situation occurred (within the first 24 hours). The
Dean of Student or the Academic Director will follow up on the student's health status.

Filing a Complaint

Any student discriminated against based on their type 1 and type 2 diabetes disease may exercise an action for
damages against any natural or legal person who incurs in the discrimination contemplated in this Law. Likewise, the
parents, guardian or person in charge may file a complaint with the Board of Education of Puerto Rico.

Anti-Hazing Policy

The Institution does not allow organizations, agencies or associations of students or other people who
influence voluntarily or carelessly the physical and mental health of our students. The existence or imposition
of any group of this type or any action which in anyway induces to an initiation within these groups is prohibited
by the Institution. The infraction of this policy will result in disciplinary action against the violator.
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Vaccinations Policy

This policy responds to Puerto Rico's Immunization Law # 25, which stipulates that all students under the age
of 22 who enter a post-secondary institution must have vaccines established by the Puerto Rico Department
of Health and requirement from HEOA Section 485(a).

Emma's Beauty Academy requires that all students under the age of 22 that will be enrolled to hand in the
Certificate of Vaccines issued by the Puerto Rico Department of Health (PVAC-3 green paper). This certificate
will be evaluated by the Registrar's Office, which will determine whether or not the student meets the
vaccination requirements, as established by law. One of the main goals of this state law is to enable the
academy to provide a safer and healthier environment for the students. If you need additional information you
can contact the Registrar's office at 787-837-0303 ext. 107/108 and/or access http://ebajuanadiaz.com,
https://prir.salud.qgov.pr

Uniforms Policy, Compulsory Use

Emma's Beauty Academy requires students to attend classes with the proper uniform depending on the
program of study.

Uniforms- Cosmetology/Barbering/Nail Technician/ Make-Up Specialist
White shirt and black pants or jeans, black closed shoes
** They require a white or black coat and must commit to buying it during
the first week of class
Master Coiffure/Master Barber
Black shirt and black pants or jeans, black closed shoes

Facial, Corporal Esthetics and Make-Up
Lavender Scrub and white shoes
In addition, the use of the ID card is required.

The Institution reserves the right to suspend any student who does not comply with such norms.
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